
GENERAL ADMINISTRATIVE DIVISION 

ADMINISTRATION & MANAGEMENT SECTION 

 

U Po Htwe 

B.Sc (Mathematics) (YDE), ETEC (Electrical) 

Deputy Director 

 

1. Historical Background 

Year of establishment is 1963. First Head of the Division is U Kyaw Thi. 

 

1. Former Heads 

 

Sr. 
No. 

Name Degree Year 

(From-To) 

1. U Kyaw Thi  13-11-64 to 11-9-76 

2. U Hla Nyunt DMA 1976 to 1988 

3. U Myo Myint  28-4-88 to 30-5-90 

4. U Thar Tun Aung B.A 7-4-92 to 13-6-94 

5. U Myint Aye HSF 22-2-95 to 10-9-2000 

6. U Nyunt Maung B.Sc(Physic) 11-9-2002 to 3-6-2002 

7. U Ne Win B.Sc(Physic) 12-9-2002 to 6-5-2010 

8. U Myint Aung LLB 21-12-2004 to 28-2-2012 

9. U Aye Kyaw B.A(Geo) 20-1-2009 to 5-6-2015 

10. Dr. Ni Thet Oo BVS(IAHVS, Yezin), 
HGP, Dip ELTM(IOE) 

2015 to 2025 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



2. Current Staff 
 

No. Name Designation 

1. U Po Htwe Deputy Director 
(Admin & Management) 

2. Daw Htet Nanda Aung Staff Officer 

3. Daw Ami Kyaw Office Superintendent 

4. U Nunt Naing Office Superintendent 

5. Daw Kay Thi Zaw Branch clerk 

6. Daw May Thet Aung Senior Clerk 

7. U Min Zaw Aung Senior Clerk 

8. U Kyaw Soe Moe Junior Clerk 

9. Daw Nyein Nyein Ei Junior Typist 

10. U Aung Min Junior Typist 

11. U Thet Naing Junior Typist 

12. Daw Win Thiri Tin Record Keeper 

13. Daw Thandar Oo Record Keeper 

14. U Mya Win Jamadar 

15. U Kyaw Min Jamadar 

16. U San Maung Jamadar 

17. U Tin Htay Security (3) 

18 U San Tun Aung Security (3) 

19. U Myint Shwe Telephone Operator (4) 

20. U Kyaw Naing Win Peon/ Security 

21. U Htet Waiyan Phyo Peon/ Security 

22. Daw Yin Htay Peon/ Cleaning 

23. U Phone Kyaw Security Staff 

24. U Aung Ko Latt Security Staff 

25. U Thaung Oo Security Staff 

26. U Aung Taza Security Staff 

27. U San Htwe Security Staff 

28. U Hla Phyo Thu Security Staff 

29. U Moe Zaw Lwin Oo Security Staff 

30. U Kyaw Thu Security Staff 

31. U Hein Zaw Moe Security Staff 

32. Daw Naw Htar Htar Nwe Office assistant 

33. Daw Moe Pwint Phyu Typing assistant 

34. Daw Than Aye (2) Cleaning Staff 

35. Daw Aye Aye Po Cleaning Staff 

36. Daw Khin Mar San Cleaning Staff 

37. Daw Thet Mar Cleaning Staff 

38. Daw Htwe Hla Cleaning Staff 

39. Daw Moe Pwint Phyu Cleaning Staff 

40. Daw Khin Hnin Thet Cleaning Staff 

41. Daw Phyu Phyu Win Cleaning Staff 

42. Daw Than Than Shein Cleaning Staff 

43. Daw Khin Swe Oo Cleaning Staff 

44. Daw Sandar Win Gardeners 

45. Daw Than Hla Gardeners 

46. Daw May Phyo Gardeners 

47. Daw Khin Cho Mar Gardeners 

48. U Yan Aung Driver (3) 



49. U Myint Oo Driver (5) 

 


